
All Saints Primary School is part of the Catholic Schools Office of Wagga Wagga Diocese. All 
Saints Primary School follows the Student Wellbeing Identification Management and Support 
(SWIMS) outline set by the CSO based upon the National Safe Schools framework. 

The CSO Framework for Learning is about inspiring, informing and engaging students, focusing 
on the students’ learning needs, their development and wellbeing. This framework is a 

researched based document developing a common language and shared 
understandings, providing a plan for self-assessment and reflection on practice, as 
well as a structure for professional conversations. The Framework guides and 
assists educators to plan, develop, implement and evaluate their pedagogy and 
also identify areas in which they can work more strategically. 

Today's students at Catholic schools in the Diocese of Wagga Wagga, as 
participants in communities of faith, learning, care, service and stewardship will 

become tomorrow's adults who are: 

• faith-filled, ethical and compassionate individuals 
• active and informed citizens 
• confident, creative and successful learners 

ALL SAINTS PRIMARY SCHOOL DOES NOT PRACTISE OR CONDONE ANY FORM OF 
CORPORAL PUNISHMENT. 
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All Saints Primary School 
Student Wellbeing Policy



All	Saints’	School,	Tumbarumba	
	

														 	 	
Heart	speaks	to	heart		

VISION & MISSION 
STATEMENT 

Our Catholic school community encounters and engages with Jesus and His 
message through endeavouring to live our motto “Heart Speaks to Heart.”


Mission 
We achieve this as a community of:


Faith 
Teaching, learning, celebrating and living our Catholic faith, both 
collaboratively and individually through body, mind and spirit; centered 
around the Diocesan Religious Education Program, ‘Sharing Our Story’.


Learning 
Inspiring, informing and engaging our community in learning through a wide 
variety of opportunities and using relevant resources and teaching 
approaches. 


Care 
Building a caring, supportive and reflective environment that promotes well-
being, positive relationships and learning for all members of the school 
community. By preparing, celebrating and engaging in liturgies and liturgical 
reflections; recognising and celebrating Feast Days and welcoming visitors to 
our school.


Service 
Embracing leadership within the school community which fosters 
collaborative practices for mutual benefit and partnership, for a better world.


Stewardship 
Caring for people, creation and resources by showing respect; and 
supporting and co-operating with others.
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Framework 
The ten elements of All Saints Primary 
Schools SWIMS Framework are 
1. Leadership commitment to pastoral care 
and wellbeing 
2. A supportive and connected school culture  
3. Policies and procedures 
4. Professional learning 
5. Positive behaviour management 
6. Safe School learning and teaching 
7. Student Wellbeing 
8. Healthy Lifestyle 
9. Early intervention & Targeted Programs 
10. Partnerships with families, Parish and 
community 
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Rights and Responsibilities 
Each member of the All Saints Primary School community has rights and responsibilities. 

We believe that this means…….

 • There is a sense of harmony in the school.

 • People work together in teams.

 • There is respect for individual rights.

 • There is respect for difference.

 • Bullying in any form will not be tolerated.

 • The assets and the physical environment of the school will be used responsibly and 

carefully so that everyone can enjoy and utilize them. 

 • There is collaboration.

 • Persistence is evident.

 • There is access and equity.

 • People take care of each other.

 • Honesty is highly valued.

 • People speak with respect.

 • People try to be their best.

 • There is peer mentoring.

 • Co-operation is evident.

 • People give and receive feedback with good will.

 • Communication is open and honest.

 • Everyone has the right to feel safe at our school.

 • All of us will ultimately be held responsible for our actions.


Shared Expectations 
At All Saints Primary School we believe that the following expectations will be followed  
by all members of the community, that is, principal, teachers, school staff,  students and parents/
carers. 

Principal  

• To provide educational and personal leadership for all members of the school community. 
• To ensure all other members of the community understand their expectations. 
• To ensure the financial security of the school. 
• To provide the resources required by the students and staff. 
• To be well informed of the latest in educational thinking. 
• To ensure that the school provides an inclusive curriculum. 
• To ensure that parents/carers feel welcome at the school and have a sense that their 

contributions are valued. 
• To be accessible to members of the school community. 
• To be able to keep confidences entrusted to them. 
• To be a faith leader of the All Saints Primary School community. 
• To continue the evangelising mission of the Catholic church. 
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Teachers 

 • To be mindful of the physical and psychological wellbeing of each child. 
 • To provide an inclusive, engaging program for their students. 
 • To allow student voice in planning the curriculum. 
 • To implement the latest research in teaching and learning as facilitated by the CSO. 
 • To provide a first point of contact for children with concerns. 
 • To be understanding of the needs of their students. 
 • To implement 21st century personalised learning strategies as facilitated by the CSO. 
 • To be empathetic to all members of the school community. 
 • To be supportive of their colleagues and work in teams. 
 • To be accessible to students and parents/carers. 
 • To welcome parents/carers into the classroom. 
 • To be able to keep confidences entrusted to them. 
 • To continue the evangelising mission of the Catholic Church. 
 • To be a Faith leader to students at All Saints School Community. 
• To maintain the good order of the school. 

School Staff 

 • To be welcoming to parents and visitors. 
 • To maintain the good order of the school. 
 • To support the principal and teachers in the education of the students. 
 • To be able to keep confidences entrusted to them. 

Students 

 • To participate in the programs provided for them. 
 • To ask for assistance when required. 
 • To treat peers and teachers with respect. 
 • To look after the school property and equipment carefully. 
 • To attend school regularly. 
 • To be punctual each day. 
 • To support the work of their peers and teachers. 
 • To aim to acquire the ten valuable habits as set out in our student profile; persisting, listening, 
striving for accuracy, questioning, inquiring, responsible risk taking, being reflective and open to 
learning. 

Parents and Carers  

• To ensure their children are at school regularly. 
 • To ensure that children are at school on time each day. 
 • To support the programs offered by the school. 
 • To inform the school of issues that may affect their child. 
 • To co-operate with requests from the school. 
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Behaviour Expectations.

1. Right place, Right time, Right thing

2. Learn and let learn.

3. Be fair, show care

4. Reflect respect.


Positive behaviour reinforcement.

All Saints Primary school has a number of positive behaviour reinforcement strategies. These 
include:


1. Valuable Learner Award 
Each month the class teachers select a student who has best displayed the attributes 

of that month’s “Valuable Habit”. These names and a description of the behaviour(s) 

displayed are submitted to the principal. He then chooses the “Valuable Learner of the Month”.

2. Student of the Week 
Each week, classroom teachers select one student from their grade as a form of 

recognition for a positive achievement. Specialist teachers also select one class from 

across the school each week. These students are acknowledged at Monday morning 

Assembly.

3. Personal Recognition 
Students are regularly recognised for individual achievements through verbal praise, 

encouragement and positive reinforcement from their Teachers, Principal, Office Staff and Support 
Staff and peers. Effort is made to recognise and  acknowledge desired behaviours as opposed to 
unacceptable behaviours e.g. “I like the way ….. has made a great start to his work, well done.” 

4. Lucky Draw 
Students are given raffle tickets for targeted behaviours each week. These tickets are placed in the 
raffle barrel and each week tickets are drawn for a lucky dip.

5. Saint of the week 
Each week students work towards a faith based virtue of the week demonstrated by the life of the 
Saint of the week. 


Behaviour Management

All Saints Primary School in consultation with CSO Wagga, uses the Restorative Justice 
Approach to Behaviour management. The Restorative Justice Approach is based on the 
belief that the people best placed to resolve a conflict or a problem are the people directly 
involved, and that imposed solutions are less effective, less educative and possibly less likely 
to be honoured. In order to engage in a Restorative Justice Approach to conflict and 
challenging behaviour people need certain attitudes and skills. 
The restorative approach aims to assist teachers to identify a variety of applications and skills 
to meet the needs of the whole school community. The restorative approach aims to build a 
strong, mutually respectful, safe and inclusive school community in which everyone feels 
valued and heard.
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It is the responsibility of each individual teacher to create classroom norms and consequences with 
consultation with students. These norms will be displayed in each classroom and are logical, 
appropriate and clear. The norms will be referred to periodically and revised at the start of each term.

The Principal is involved with dealing with behaviours which are repeated, totally inappropriate, illegal 
and dangerous. All Saints Primary School follows a staged response to behaviour management and 
will not hesitate to contact parents when behaviour reachers this level. Parental support makes a 
difference. If a child is suspended or reaches an exclusion level then parents will be called 
immediately to “take home” their child.

BEHAVIOURAL PROCEDURE
To maintain consistency throughout our school we would ask teachers to follow the 
procedures set out below in dealing with inappropriate behaviour in the classroom or 
playground.

1st Occurrence: WARNING THAT BEHAVIOUR IS INAPPROPRIATE. (If possible this may 
be carried out quietly to the child) This warning will let the student know exactly the 
behaviour which is inappropriate, based upon classroom norms and school rules. It is the 
responsibility of the teacher to then discuss, inform or model correct behaviours.

2nd Occurrence: TIME OUT(In a suitable position within the classroom or playground; Grey 
seats on the back playground) If a student is sent to TIMEOUT before reintegration the 
teacher must ask the four key questions of the restorative approach.

1. What has happened?

2. Who has been affected?

3. What needs to happen to make this right?

4. How can everyone do things differently in the future?

Time out time:

K/1 students: 3 mins, 2/3 students: 5 mins, 4/5/6 students: 5 mins

3rd Occurrence: TIMEOUT FROM THE ROOM/ PLAYGROUND (Student sent to buddy 
class; to fill out set pro forma on behaviours). Student to also attend 10 mins of coaching at 
recess time.

Time out time

K/1 students: 5mins, 2/3 students: 10mins, 4/5/6 students: 10mins

EXCLUSION CONSEQUENCES

If there are repeated occurrences of inappropriate behaviour or a serious behaviour breach, 
in a classroom or on the playground, the child will be directed with another student straight to 
the Principal or Coordinator. If necessary, the teacher should send for the assistance of the 
Principal or other executive staff. Parental notification will be made at the discretion of the 
Principal. 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All Saints Primary School has adopted the Diocese of Wagga Wagga ‘Suspension, Exclusion 
and Expulsion Policy and Procedures’ (2007)
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Staged Response 
A staged response is taken with a child when expected behaviour standards are  not being met.


1. Discipline Procedures 
All teachers are issued with a copy of our “All Saints Primary Schools wellbeing and discipline 
policy”  (Revised 2013). When enrolling, each family receives an abridged version of this in the 

“Student Wellbeing Parent Information Booklet”. The teachers talk about the expectations 

and consequences detailed in these documents with their students at the beginning of the 

school year when doing classroom norms. Thereafter, they are discussed as required.


2. Data Collection 
Reports of incidents are entered on the school’s reporting system “SASS” and are 

taken into account when deciding on behaviour goals, procedures and consequences for 

inappropriate behaviour.


3. Individual Learning Plans (ILP) 
Class teachers set academic and social/behavioural goals for students when and if they 

are required. These are reviewed frequently and amended as needed. The implementation of any ILP 
will be following the procedures using the SWIMS policy (Diocese of Wagga Wagga Schools Web). 


4. Behaviour Plans 
We recognise that there may be children whose behaviour is such that further intervention 

is required. In such cases the Principal or Coordinator, teacher and, if applicable, 

the CSO Guidance Officer - Psychologist/counsellor, will meet with the child and his/her parents. The 

child will be required to complete and follow a behaviour plan. These will specify what 

behaviours have been causing concern, what is expected of the child, what will happen if 

he/she follows the plan and what will happen if he/she fails to follow the plan. The implementation of 
any Behaviour Plan will be following the procedures using the SWIMS policy (Diocese of Wagga 
Wagga Schools Web).


5. Suspensions 
Suspension will only be used as a consequence of extreme behaviour or consistent and 

frequent misbehaviour as per the CSO SWIMS guidelines. Appropriate work will always be 

provided for the student on those very rare occasions when a suspension is deemed 

necessary.
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Student Wellbeing 
At All Saints Primary School a student’s emotional, physical, mental and spiritual health are the most 
important part of our care for students. All Saints adopts a proactive approach to help students with 
their overall student wellbeing. This is done by:


• School wide Munch and Crunch program. Students are encouraged to bring a vegetable or piece 
of fruit each day to eat at 10am.


• Swimming program. The school runs annual Swimming Safety lessons.

• All Saints Primary school is a Catholic school and a students spiritual wellbeing is paramount to 

our vision and mission. Students spiritual wellbeing is catered for by daily Religious Education 
Lessons, Weekly lessons with Father Brancik, daily prayer (Morning, before meals and at the end 
of the day), teacher modelling, living our faith, liturgy participation, choir singing and being of 
service to others.


• All Saints Primary school is a Cyber Safe School. Each year 2 to 6 students completes a cyber 
safety program in Term 1. This teaches about safety on the internet and cyber bullying.


• Weekly sport and PEP lessons.

• All students and parents have access to the school counsellor.

• All Saints school is part of the government program “Live Life Well”. Under the Live Life Well 

program All Saints Students have built a vegetable patch which is maintained by the school. This is 
part of a healthy lifestyle initiative. The school Newsletter features nutritional snippets for parents 
to encourage a healthy lifestyle at home.
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Appendix 1a 

WHITE FORM – Classroom Time out. 
Student Report on Behaviour 

Stages 2 and 3 
REFLECTION SHEET FOR STUDENT

Student:__________________ Class: _________________

Teacher:_________________   Date:__________________ 
 Time:_______________

Place:    Classroom      Playground      Excursion      Other

1.  What happened?
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________
_________________

2.  What were you thinking at the time?
_______________________________________________________
_______________________________________________________
_______________________________________________________
______________________________________________________

3.  What have you thought about since?
_______________________________________________________
_______________________________________________________
_______________________________________________________
______________________________________________________
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4.  Who has been affected by what you have done?
_______________________________________________________
_______________________________________________________
_______________________________________________________
______________________________________________________

5.  What do you need to do to make things right?
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________
_____________________________________________________

Student signature: ____________________________

!
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Stages 2 and 3


REFLECTION SHEET FOR STUDENT 
Teacher’s Summary
Please identify the baseline behaviour and the unsafe and/or disrespectful behaviour 
shown by the student.

Baseline Behaviour
 Right time, Right place, Right task
 Speak to Please
 Respect
 Play it Safe
 Hats On Games On 

Type of Behaviour
 Hitting, roughing, physical abuse
 Throwing objects
 Defiance of authority
 Abusive language
 Continuous disruptive behaviour
 Damaging or stealing property
 Behaviour injurious to the self-esteem of others 

Summary of Intervention
_______________________________________________________
_______________________________________________________
_______________________________________________________
______________________________________________________

Action – agreed consequence/repair of harm 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________
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Closure/Student Follow-up 
Has consequence/repair of harm taken place? 

Yes	 Date:__________    No	 Action:__________


What have you learned? 
___________________________________________________________________________
___________________________________________________________________________
_____________________________________________________________________


What behaviour do you need to practice? 
___________________________________________________________________________
___________________________________________________________________________
_____________________________________________________________________
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Appendix 1b

CLASS TIME OUT - WHITE FORM  
Student Report on Behaviour 

Early Stage 1 and Stage 1 

REFLECTION SHEET FOR STUDENT

Student:__________________ Class: _________________

Teacher:_________________   Date:__________________  

Time:_______________

Place:    Classroom      Playground      Excursion      Other

1.  Draw or write what happened.

2.  What were you thinking?
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3.  What are you thinking now? 

_______________________________________________________ 

_______________________________________________________ 

_______________________________________________________ 

4.  Who is sad or upset because of what you have done?

_______________________________________________________ 

_______________________________________________________ 

_______________________________________________________

5.  What do you need to do to make things right?
     This is your plan.
_______________________________________________________ 

_______________________________________________________ 

______________________________________________________

_______________________________________________________ 

_______________________________________________________ 

_______________________________________________________ 

_______________________________________________________ 

Student signature____________________________
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Teacher’s Summary
Please identify the baseline behaviour and the unsafe and/or 
disrespectful behaviour shown by the student.

Baseline Behaviour
 Right time, Right place, Right task
 Speak to Please
 Respect
 Play it Safe
 Hats On Games On 

Type of Behaviour
 Hitting, roughing, physical abuse
 Throwing objects
 Defiance of authority
 Abusive language
 Continuous disruptive behaviour
 Damaging or stealing property
 Behaviour injurious to the self-esteem of others

Summary of Intervention

What learning has occurred?

Future Action
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STEP 2 – YELLOW FORM – STAGE APPROPRIATE


Student Behaviour Reflection

Year 3 - 6 (Step 2)

Which school baseline expectation did you not keep?
 • Speak to Please 
 • Right Place, Right Time, Right Task 
 • Play It Safe 
 • Respect 
 • Hats On Games On  

Explain your behaviour:

Why did you behave as you did?

What do you need to do to ‘make good’ your inappropriate behaviour 
from today?

What action will you take to change your behaviour in the long term?
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Please turn over.  Draw yourself fulfilling the expectation.
Appendix 2b 

STEP 2 – YELLOW FORM – STAGE APPROPRIATE 

Student Behaviour Reflection   
K - 2    

What behaviour did I not keep? 

 Right Place, Right Time, Right Thing 
 

  
           Be fair, show care. 

  

 Learn and let learn. 

  Reflect Respect 
 

Draw yourself doing/showing the correct behaviour 

(work on the back of the page)  

Name:  ___________________________    Date:  ________________ 
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Teacher:  ________________________ 

Appendix 3 
STEP 3 

Red Form – Teacher documentation 

BEHAVIOUR CARD 

Class teacher completes and sends with student to the assistant Principal 

Child’s Name  __________________________________    Date _______________ 

Class ___________ 
Please indicate which base line expectation was not kept 

Right Place, Right Time, Right Thing 

Be fair, show care 

Learn and let learn 

Reflect respect 

Details of inappropriate behaviour: 

Steps taken to date: 

Sent to: 
        
Principal            

To be signed by the Principal and returned to the class teacher.  

_____________________________________        Date:______________ 
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Follow up: (Please turn over) 

Parents contacted by _________________________ on __________________ 

Lunchtime practice of correct behaviour conducted by ____________________ 

Summary of work done with student: 

Summary of conversation with parent or/ guardian: 
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Principal to photocopy and place in original in students file and 
return photocopy to class teacher. 

!  

STEP 3 
PARENT NOTIFICATION LETTER 

Notification of Detention 

Dear___________________________ 

_______________________________has received / will receive a 15 / 30 minute 
detention in the classroom for: 
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
______________________________________ 

Please discuss this matter with your child. 
Thanking you for your continued support, 

Signed:__________________________________Date:______________________ 
  
(Principal) 
…………………………………………………………………………………………………
Notification of Detention: 

Please return this slip tomorrow. 

Student  Name:________________________ 

I have acknowledged receipt of Notification of Detention. 
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Signed:________________________________________Date:_________________ 

REFLECTION SHEET FOR DETENTION (Step 3) 

STUDENT NAME:____________________________ 

DATE: ____________________________ 

I am on Detention because: 

What Do I need to do to make things right 

 What are the Base line rules I need coaching in? 
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
____________________________________________ 

From now on I will: 

Principal/Teacher Comment: 
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Principals Signature__________________________ 

Parent Signature:___________________________ 
(Please return with notification sheet) 
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